
 
 
 

Essentials of an Occupational Health and Safety Program 
 

Resources for your program 
 

An occupational health and safety (OHS) program is a proven way to plan, implement and 
manage your office's efforts to prevent injuries and illnesses to employers, employees and 
clients. Developing an effective OHS program is a significant undertaking; however, the benefits 
are well worth the effort. 
  
Comprised of policies, procedures and activities to prevent illnesses, injuries and damage in the 
workplace, an OHS program is the sum total of what you and your staff do to safeguard the 
health and safety of all.   
 
It is much more than a document or a binder full of rules. An effective OHS program has many 
parts, and the one you create should be tailored specifically for your workplace and the hazards 
present. Essential elements of an OHS program include:   
  
 OHS policy: Your occupational health and safety policy is a statement of principles and 

general rules that serve as guides for action. It should have the same importance as the 
other policies in the office.   

  
 Training: All disciplines require training programs to ensure that workers, performing 

any task, are properly trained and aware of potential hazards. This is the law!  
  
 Hazard identification and risk assessment: There are many potential hazards in your 

office. By identifying them and assessing the level of risk, you will be better prepared to 
control or eliminate them and prevent accidents, injuries, property damage and 
downtime. 

  
 Health and safety promotion: There is a strong connection between the work 

environment and the overall health, safety and well-being of workers. Employees who 
feel they are important will reward you with loyalty and a positive work effort.  

  
 Program management and continual improvement: A safety management system 

provides you with a framework for a compliant health and safety program.  
 
To be a successful business, health and safety like quality, needs to be integrated into every 
aspect of business operations. Workplace injuries and illnesses can be devastating for your 
business and your most valued assets, your workers. Excellence in quality, safety, productivity 
and client care are compatible and mutually supportive.  
 

Health and safety is good business! 


